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Purpose 
The purpose of this policy is to establish the method by which a student may add/drop a 
class. 
 
Statement of the Policy  
Students may adjust their schedule during the first 3 weeks of the semester for full-term 
classes*: 

• Adding classes: 
o May occur during the first week of the semester and under certain 

circumstances during the second week.  
• Dropping classes: 

o May occur within the first 3 weeks of the semester. 
 
Schedule adjustments must be made by following the campus procedure for doing so. 
Financial implications may apply.  
 

Students will only receive credit for classes for which they are formally registered; this is 
not applicable to students who are auditing a class. Students who attend classes in 
which their names do not appear on the class list must contact the Registrar’s Office.  

The Add Drop Schedule Adjustment Request Form is located here and on the 
Registrar’s webpage. 
 
*For classes other than 15 weeks in length, the College shall post schedule adjustment 
dates on the Registrar’s webpage. 
 
Related Policies (by number) 
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https://www2.sunybroome.edu/registrar/wp-content/uploads/sites/31/2024/01/adddrop_scheduleadjustment_form.pdf
https://www2.sunybroome.edu/registrar/forms/

